
 
 

         PARENT PROXY 
 

Step 1:  Once your son/daughter has completed activation of a proxy account, the parent will receive an email at the 
parent’s email address. 
 
 
 
 
 
 

 
 
 

Step 2:  Copy the 
Temporary PIN and then 
click on the link. 



 
 
 

 
 
 
 
   
 
 

 
 
 

Step 3:  Paste the Temporary 
PIN where it says Action 
Password.  Click submit. 

Step 4:  Reset your PIN.  
Your old PIN is the 

Temporary PIN that you 
added as your Action 
Password in Step 3. 



 
 
 
 

 

 

Step 5: Click on the 
student name to see their 

information. 


