
Blackboard Exams: Setting Testing 
Accommodations 

 

Within Blackboard exam settings, you can facilitate various testing accommodations, including 
extending test time for individual students, deploying an exam at a different time for individual 
students, as well as other settings. 
 
1. Find the exam in Blackboard (you must have already linked to exam somewhere within 

Blackboard.  Click right arrow icon next to the exam and click on Edit the Test Options.  You can 
do this in various ways, including via Content Homepage – Assessments – Test – Select the test 
you created, and click on Next)  
 

 
 

2. Find the “Test Availability Exceptions” section.  Click Add user or group to add the specific 
student(s) that you want to extend the exam time for.  You will see a list of your students in a 
new window.  Click on the checkbox next to the students you want select and then click on 
submit. 
 

 



 
3. The students you selected will appear in the “Test Availability Exceptions” section. Here you will 

have various options to customized for each student. 
 

 
a Attempts: The default setting is set for Single Attempt.  If you want, you can change that 

option to Multiple or Unlimited Attempts.  Simply click on the dropdown arrow to select 
the number of attempts. 
 

b.  Timer: To adjust the test time for that student, adjust the minutes within that box.  Please 
note: please keep auto-submit unchecked.  Enabling this setting will automatically submit 
the test when the time limit expires. The Auto-Submit feature can be unnerving for 
students when their tests automatically closes and submits. Please note that by leaving this 
unselected, the submissions are still time stamped so you may still see if they went over 
the times limit. 
 

 c.      Availability: If you want to make the exam available for the student at a different time than  
the other students, click on calendar icon next in Availability column.  Then, select 
date/time.  

 

 
 
5. Once you have finished setting your Test Availability Exceptions setting, click on Submit. 


