Mediasite Documentation — Recording Your Desktop and Uploading to MyMediasite

Recording Your Desktop, Uploading to MyMediasite & Sharing Online
Updated: March 2020

1. Log into Villanova University’s MyMediasite here:
a. https://vums-web.villanova.edu/Mediasite/mymediasite

2. Click on the “Add Media” Button on the top-right of the banner:

mediasite
#Home A Modemmtion A Q
e My Presentations
Sort By Source Quizzes
& Paget v 3 MostRecemt ¥ || AnySource v | any v
My Present
@ MyOr

3. Select the option on the left: “I want to record my desktop now”

Add Media Create Blenk Presentation
What would you like to add?

First Time? You'll need to download the Mediasite Desktop Recorder. It'll only take a minute!

Already downloaded the Mediasite Desktop Recorder, but not registered? Click Here.

| want to record my desktop now | want to upload an existing desktop | want to upload a file from my
recording computer
Upload Presentation
with the Mediasite Decktop Recorder from the Mediasite Desktop Recorder bEIESRE
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4. 1t will ask you to provide a name for the presentation and an optional description. These can be
changed later at any time. Click “Create and Launch” when you are ready:

MNew Presentation Detalls »

MName: Presentation Mame

Description: Presentation Description

Destination: @ My Drafts

5. You may receive the message below, click “Open mdr.” This will open the Mediasite Desktop
Recorder (MDR) application.

Open mdr?

https://vums-web.villanova.edu wants to open this application.

6. Once in the Mediasite Desktop Recorder, select the type of recording you would like to create,
and click “Next.”

mgalio03@villanova edu ~ W Record ~

Select
Type

PRESENTATION NAME:

Class Name

SELECT THE TYPE OF RECORDING YOU WANT TO CREATE:

Gy | § I8 ¢

Slideshow + Audio Screencast + Audio Audio Only

Present still images from Present your computer Record with only audio
your computer deskiop with deskiop as video with input.
microphone input. microphone input.
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7. The next screen is for setting camera size (if needed) and your camera and microphone inputs,
click next when all of these are correct.

e"e  mgallod3@yvillanova edu ~ ™ Record ~

Select Set Up
Type Hardware
PRESENTATION NAME:

Class Name

PREVIEW AND SETTINGS FOR SCREENCAST:

CAMERA SIZE:

Camera will not be recorded.

CAMERA INPUT:

Camera will not be recorded. Camera will not be recorded.

MICROPHONE INPUT:

Microphone Array (Realtek Audio)

8. This step is for choosing which computer display is best your recording.
a. Desktop — records the whole screen of the display you choose. (Most used option)
b. Window — records a certain window that you are working in, such as a web browser page.
c. Region —records an area on your screen of your choosing.
Once the best option for your recording is selected, click on the Green check mark.

Mediasite Desktop Recorder

S BSea M Desktop v

Desktop 1 (1920x1080)
21 = B {od § SDeskiop 2 (1680x1050)
Desktop 3 (1680x1050
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9. This s the last step before recording, if any changes need to be made please use the back button.
If not, click on Record.
a. Note: If this is a setting you would like to use for multiple recordings, you can click on
“Save as Default,” which will skip all of these steps the next time you record.

mgalic03@villanova edu - B Record ~

Select SetUp -, )
Type Hardware o SRy
PRESENTATION NAME:

Class Name

READY TO RECORD USING THE FOLLOWING SPECIFICATIONS:

Screen: Microphone:

Video (1680 x 1050) On

Camera: Uploading:

off On
Save as default

¥ show recording control panel
- To pause recording at any time, click the 4§ icon in the
System Tray or press CTRL + F& on your keyboard.

10. Once Record is selected, a 5 second clock will appear, once that disappears your screen, mic, and
camera (if used) are being recorded.

mgallod3@villanova. edu ~

Recording will begin in...

To pause recording at any time, click the §§ icon in the
System Tray or press CTRL + F8 on your keyboard.

3/3/2020



Mediasite Documentation — Recording Your Desktop and Uploading to MyMediasite

11. At any time during your recording you can pause the recording.
a. Option 1 isto press CTRL+F8 (CMD+F8 for MAC users)
b. Option 2 is to press on the pause icon in your System Tray

12. When you choose to pause your recording, this screen will appear with three options.

RECORDING PAUSED. CHOOSE ONE OF THE FOLLOWING ACTIONS:

©) e

Discard Recording Resume Recording Finish Recording

Discard this recording and attempt to Resume your recording. Finish your recording and upload it to
record it again. Mediasite.

B show recording control panel

Capture Duration: [0 Py

13. When you have completed your recording, select Finish Recording. The recording will begin
uploading and a progress bar will let you know when it is complete. Longer recordings may take
some time to complete uploading. You may use other browser tabs or windows while this is
running, but do not close this window while the upload is in progress:

magaliod3@villanova edu - IE Manage -

Recording Management: You have ) unfinished recording

Recording Mame
l_.'p onaded
0 10:16 AM Uploaded
MyMediasile- Recording privale to 3 PM Uploaded
lest - upgrade 0 10:38 AM Uplcaded
019 11:34 AM Uploaded
Uploaded

Uploaded

2019 1115 AM Uptcaded

2 92 © £ £ 9 £ 9 9

2019 1217 PM Upl

3
¥

Manage Selected Recordings « + Make New Recording
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14. Once the upload is complete, the server will process the video and convert it into a Mediasite
presentation. (You do not need to keep Mediasite Desktop Recorder open for this process.)

15. When the video has processed, reload or refresh your MyMediasite page in your browser. This is
where you can locate your recording.

<mediasite

T a

- My Drafts
Sort By Source

. € Pagel Y > MostRecent ¥ | | AnySource v
#'% My Presentations -
X
I @ MyDrefs
# My Video Assignments Class Name Mar 4, 2020 754 AM
Owner: Mike
Channels
Il =7 coM Tempiee
EZB v Test
®0 @12ms56s 2 @
Shared Folders
B Zoom Videos Class Name Mer 3, 2020 3:40 PM
Presentation Recarding
Owner: Mike

il AFISsmple

W LAW 0000-001 - Low Closs Name .‘

- Spring 2020

il Gollo - Copy To Folder

16. Click on the name of the Presentation you just created.

n -

ge My Presentations -

I & MWyt

/' Wyvices assgrments

Channels
B =cF covEmpste -
[ s [ [
Shared Folders O Ectviges
B zoom viceos (& e sioes
[ PCE B Edit Captions
Imomaton | Dewety  acons  Amotate
B L2/ 0000-001 - Law s hame
- sanng 2020

TME @ Editaulzes

@ :llo - Copy Ta Foider Class Name e
M 05 A Forum Disabied
DESCRPTION

No Description

RECCRDED ON
Tacs
na Tgs
Umrs
N Links
PRESENTERS
ilanovs WHO CAN VEW?
versity
Everyon
My Organizsion
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17. New uploads are set to “Private” by default. Before sharing the video, its Visibility must be
made “Viewable.” This option is near the bottom of the right hand-column:

SECURITY

5

VISIBILITY

v Viewable |

Private r

SHARE

18. Click “Share Presentation” below the Visibility options and copy the address in the “Quick
Link” bar. This link can be shared via email or posted on Blackboard. Note: If the video was not
set to “Viewable” (see previous step) students will receive an error when they attempt to play the
video.

19. To Post in BlackBoard:
Within your Blackboard course, click Build Content and click Web Link.

Enter a name for the Web Link in the Name field.
Paste the Share link in the URL field.

Please make sure to check the box titled “This link is to a Tool Provider.” This will check the
users’ Villanova userid/password. If someone tries to play the recording outside of the blackboard
they will be prompted to enter their Villanova userid/password.

Please leave the text description field blank. Otherwise the video will not play.

1. Web Link Information

iz | _Tee 3~ Liaieop Webl |

* URL Mllp s -we b villanova ecuMediasitert]

For enarpi, Kt Mwoww mrybibosl et

[#] Thes link ks 1o 2 Toeol Provder. Whals 3 Tool Prosders
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