To download Skype for Business, go to office.villanova.edu. Click on Other Installs on the far right of the

page.

¥ Install Office 2016

Other installs

Once in the download window, click on Skype for Business on the left. Here, you can install Skype for

Business without downloading the entire Office suite.

Software
Office Skype for Business
Tools & add-ins
Install Skype for Business Basic. (For Office 2016)
Skype for Business
Get instant messaging, audio and video calls, online meetings and presentations, availability information, and sharing.
Phone & tablet
Skype for
Business
Basic
Language: Version:
r 32-bit (Recommended) Advanced

| English {United States)

Review system reguirements

Install



You will then be prompted with instructions on downloading the Office suite. Depending on your
browser, the download will either be on the bottom of the screen or in your download folder.
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Chek the Setup file at the bottom of the Click the Setup hle al the botiom of the
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When prompted, please click Run to the following box, then Yes to start the download.

Cpen File - Security Warning =

Do you want to run this file?

@ Mame: ..setupskypeforbusinessentryretail.xg6.en-us .exe

Publisher: Microsoft Corporation
Type: Application

From: Efsetupskypeforbusinessentryretail.xdé.en-us_....

Run | | Canesl

Ahways ask before opening this file

patentially ham your computer. Onby run software from publishers
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Once done, the Skype download will begin.

] Office

We're getting things ready

Once done, you will see the install and track its progress.

] Office

Installing Office

We'll be done in just a moment.




When completed, the following prompt will appear.

1] Office

You're all set! Office is installed now
Click 5tart = All Programs.

Close

When opening Skype for Business, there will be a tutorial on the usage of Skype. You can click Skip for
now and begin signing in with your Villanova email address.

@ Skype for Business

Skype for Business

Welcome - Skype for Business Skip for now

Sign in
Sign-in address:

username@domain,com

Use the sign-in address for your organization - nof
or Microsoft account

Learn More

Signin as:

© Avisbic @ Skype for Business




If prompted to accept Automatic Updates, click Accept.

First things first.

By clicking "Accept® you agree to the Microsoft Office License : )
Agreement. Accept
View Agreement

When asked to sign in, you would want to sign in with username@Uvillanova.edu (jdoe01@villanova.edu)

Skype for Business

Signin @~

Sign-in address:

Use the sign-in address Tor your arganization - not a Skype Name
or Microsoft account

Learn Mare
Delete my sign-in info

Sign in as:
D Available -]

Sign In
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