
Step 1: Once you submit the google form, 
look for the Self-Service Invitation email from 
Villanova Recreation. Accept the invitation to 
log in to Self-Service software.



Step 2: Create your 
username and 
password.



Step 3: Once logged in, select 
“packages” on the left-hand 
side, under the “Buy” tab.



Step 4: Buy the “FC Reservation” 
package, which will allow you to book 
sessions in any of the fitness centers.



Step 5: Click “complete 
checkout” to secure your 
package selection. 



Step 6: The home screen will show you a 
calendar view of available sessions in each 
location. Simply click on the desired session to 
book your spot. (Tip: use the ”filter” function 
on the top right to customize your calendar by 
specific packages. )

You can always refer 
to the “My Schedule” 
tab on the left-hand 
side to confirm which 
sessions you’ve 
reserved. 



Step 7: Once you select your session 
on the calendar, click “complete 
checkout” to secure your reservation

Reservations are made in 
15 minute time blocks. You 
can stay up to 1 hour from 
the start time of the 
reservation that you book. 
This means, if you book a 3-
3:15PM time slot, you are 
allowed to come into the 
fitness center anywhere 
between 3-3:15PM but 
must leave by 4PM. You do 
not have to book more than 
one 15 minute time block.


