
How to: 
• Log In
• Order a Permit
• Link a Vehicle to a Current 

Permit
• Add/Edit Vehicles
• Waitlists
• Citations: Appeals and Payment 

Parking and Transportation 

Garey Hall  Monday – Friday 8am-4pm 

Monday – Friday 8am-4pm 

610-519-6989

parking@villanova.edu 

Villanova.edu/Parking 



 

 

On MyNova, search for parking. 

 

 

If already signed into My Nova, you will automatically be logged into the Parking Portal when 
you click the icon below. 

 

 

 

From the Villanova.edu/Parking webpages, the word ‘Parking Portal’ is hyperlinked to the 
registration site 

 

 

 

The site address is https://villanovauniversity.t2hosted.com/Account/Portal 

 

 

 

 



If your name does not appear in the upper right-hand corner, click LOGIN 

 

 

Choose Affiliated Login     The single sign on window will open 

        Use your Villanova ID and password 

        (same as your email login) 

  

 

 

**Guest accounts do not have permits available. Do not create a guest account if you are 
Faculty, Staff, or Student of Villanova. Your parking account may not be active until your hire 
paperwork has been entered by HR or your classes are fully registered by the registrar, and 
UNIT has had you set up your email. Please contact parking if your employee temp pass is 
expiring or your classes are beginning, and you still cannot log in to the Parking Portal. 

  

 

 

 

 

 

 

 

 

 

 



 

 

You must be signed in to order a permit. From the home screen, click the button Get Permits 

 

 

Click Next >> 

 

 

Permit choices are based on subclassification, building assignment(employees), and 
availability. See Villanova.edu/Parking for campus parking maps and permit details. Choose 
the permit that best fits your needs, accept the statements, and click Next >> 



 

 

On this screen you can choose a vehicle already on your account or click Add Vehicle and 
follow the steps to register a new vehicle. 

Permits must have at least one vehicle associated with it for the order to process. Students 
ordering residential or I-1 Garage permits can only register 1 vehicle to the permit. Faculty, 
Staff, Law, and Evening Students can have multiple vehicles associated with their permit. 

 

 

Note: you cannot edit the vehicle from this screen. If you have transferred the plate to a 
different vehicle, click Vehicles from the top menu to make this change. 



View the details of your order. Click Confirm Selection 

Student Permit charges are processed through the Bursar. Please remit payment to the Bursar 
when invoiced. Faculty and Staff charges are processed through a Payroll with a paycheck 
deduction. Click Finalize.



Special note: Undergraduate Commuter Students will be prompted to enter their Local Off-
Campus Address before they order their permit. This is where your permit will be mailed to early 
August. Please accurately provide the full address including apartment number, then click Next>>



You must be signed in make changes to your permit and account. Faculty, Staff, Law and 
Evening Students can have multiple vehicles linked to their permits. Resident or I-1 Garage 
Students, can add a new vehicle to their account, but must come to the Parking Office with the 
scraped off decal and exchange it for a replacement decal.  

On the top menu click Permits and View Your Permits 

Click the Permit Number 



You can see the vehicle(s) already linked to your permit. Click Add Vehicles To Permit 

Any other vehicles already on your account will be displayed and can be selected or click Add 
new vehicle and follow the steps to register a new vehicle. 



 

Removal: Only the Parking Office can remove a vehicle from your account. For removal, please 
email the date the license plate was no longer registered to you and the plate number with 
state to parking@villanova.edu. 

 

On the top menu click Vehicles 

 
 

All the vehicles that have been added to your account will be listed.  

 



Editing: If you still have the same license plate and just transferred it to a different vehicle, 
click on the Plate Number to change the vehicle information and upload the Proof of 
Ownership. 

Adding: If you have a new license plate and/or vehicle, you will need to click Add Vehicle. 

**Resident or I-1 Garage Students, can add a new vehicle to their account with these steps, 
but must come to the Parking Office with the scraped off decal and exchange it for a 
replacement decal.  

**Faculty, Staff, Law and Evening Students can have multiple vehicles linked to their permits. 
It is best to follow the How to: Link a Vehicle to a Current Permit steps when adding a new 
vehicle if it should be linked to your permit. These steps will only add the vehicle to your 
account and you will still have to link it. 

License plates cannot be changed once entered. Carefully, enter the plate with state and the 
vehicle information. Click Next>> 

 

 



 

Upload a picture of your vehicle Proof of Ownership. Do not register another student’s vehicle. 
Acceptable formats include pdf, jpeg, png and click Next>> 

 

 

 

 

The above steps can be reached by clicking Add Vehicle anytime you are doing other actions 
like ordering a permit 

 

 



 

 

From the home screen click the Add/Edit Waitlists button. 

 

 

Agree to the statement and click View Existing Request or Next >> and confirm your vehicles. 

  

 



 

The Waitlists available to you are based on your subclassification. Click Add for any of the lots 
you would prefer to park in or at the bottom, click Delete to be removed from a waitlist. If on 
two or more list, you can prioritize which list you prefer to park in the most. 

 

 



 

 

If signed in, you can click View Your Citations for citations issued to any vehicle registered to 
your account. If the vehicle has not been registered to your account yet, you can search for the 
citation with the number or plate and link the vehicle to your account.  

 

 

***If you are not a Faculty, Staff, or Student of Villanova, you can create a guest account in 
order to pay or appeal citations. Do not create a guest account if you are affiliated with the 
University. Instead, log in with your Villanova ID and password. Then, link the vehicle to your 
account. 

 

 

 

 

 

 

 



View Your Citations will display a list of the citations that have been assigned to the vehicles 
registered to your account. 

 

**TESTING0001 is a warning with no money due. TESTING0002 was issued less that 10 
business days ago and is eligible for appeal or a payment can be made online. TESTING0003 
will be a payment example further in this section. You may also see this information: 

 

After an appeal is made it will update to 

 

 

Once a citation has been transferred it can not be paid online an must be paid to the Bursar 

https://www1.villanova.edu/villanova/finance/bursar/paymentmethods.html 

 

 

 

 

 



Citation Details: click on the Citation # for more details including any photos taken 

 

 

Appeal: click the button Appeal to submit an appeal and agree to the statements  

 



continued Appeal Agreement: 

 

 

Enter your appeal and/or upload any photos or documents and click Submit 

 

 

 

 

 

 



Payment: (Visa or Mastercard) click the Add to Basket button, view your cart before checkout, 
and Confirm Selection when ready. 

 

 

By clicking Next >>, you will be redirected to the TouchNet sponsored Villanova Payment Page 

 



After entering your credit card information (Visa or Mastercard), you will be emailed a receipt. 

 


	Villanova University Parking Portal User Guide
	Log In
	Order a Permit
	Link a Vehicle to a Current Permit
	Add/Edit Vehicles
	Waitlists
	Citations: Appeals and Payments



