
Dear _______________________, 
 

In my tenure at ________________, I have consistently sought opportunities to enhance my skills and 
contribute more effectively to our organization. In line with this commitment to continuous professional 
development, I have identified a valuable opportunity that aligns with my career aspirations and our 
organization's goals. 

Villanova University's SHRM Exam Preparation Course is an intensive program that combines 
expert instruction with the SHRM Learning System®. It is designed to equip HR professionals with the 
knowledge and skills needed to prepare for SHRM-CP® and SHRM-SCP© certification exams, which 
are globally recognized as benchmarks for HR expertise and strategic competency. 

Organizations that employ SHRM-certified professionals gain a competitive edge by fostering a more 
strategic, compliant and people-centered workplace. 

Here’s how SHRM-certified employees can benefit our organization: 

1. Enhanced Credibility: Achieving certification demonstrates a commitment to the highest 
standards in HR practices, reinforcing our organization's reputation for excellence. 

2. Strategic Insight: The certification process emphasizes the development of strategic thinking 
skills, enabling me to contribute more effectively to organizational planning and decision-
making. 

3. Compliance and Risk Management: A thorough understanding of current laws and regulations 
will help mitigate risks associated with non-compliance. 

4. Improved Employee Relations: Advanced skills in conflict resolution and employee 
engagement can lead to a more harmonious and productive workplace. 

5. Innovative Problem-Solving: Exposure to best practices and emerging trends will inspire 
creative solutions to common HR challenges. 

I am confident this course will pave the way to professional certification, enhance my capabilities and 
contribute significantly to our organization's success. 

Investment: I am requesting _________________’s financial support to cover my course tuition. The 
SHRM Exam Prep Course is 6 weeks long and costs $__________. It is 100% online and offered 
flexibly, allowing me to continue balancing my professional and other life commitments. 

Return on Investment: Once I have completed this course, Villanova University will issue a micro-
credential in the form of a digital badge. This credential will be a tangible and credible acknowledgment 
of my increased skill set, enhancing our organization’s reputation for employing highly skilled 
professionals. 

I appreciate your consideration of my request and look forward to discussing how this opportunity can 
benefit my professional growth and our organization’s success. 

Sincerely, 
 

__________________________________ 
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