
Dear ____________________________, 
 

In my role at ____________________, I am always looking for ways to improve my productivity, 
contribute more effectively, and take on leadership in driving organizational change. As part of 
my commitment to continuous growth, I have identified an exciting opportunity to enhance my 
skill set through the Lean Six Sigma Green Belt course offered by Villanova University’s 
College of Professional Studies. This course is directly aligned with my career goals and will 
enable me to contribute to our organization’s strategic initiatives in a significant way. 

The Lean Six Sigma Green Belt course is designed to equip professionals with the tools, 
methodologies, and leadership skills necessary to drive data-driven process improvement 
initiatives. This course provides a hands-on, practical approach to implementing Lean Six Sigma 
principles, with a focus on reducing waste, optimizing performance, and increasing customer 
satisfaction through the following key areas: 

• DMAIC Methodology 
• Root Cause Analysis and performance metrics 
• Process Mapping and data-driven decision-making 
• Performance Optimization through sustainable solutions 
• Continuous Improvement strategies and control plans for long-term success 

I will also develop the leadership and project management skills required to successfully lead 
Green Belt-level initiatives, aligning projects with organizational goals and driving measurable 
improvements. 

Investment: I am requesting _____________________'s financial support for my tuition for this 
program. The Lean Six Sigma Green Belt course is ____weeks long and costs $__________. 
The fully online and flexible format will allow me to continue my professional development while 
maintaining my current responsibilities. 

Return on Investment: Upon completing the course, Villanova University will issue a course 
completion certificate along with a digital micro-credential that will acknowledge my expertise 
and practical experience with Lean Six Sigma principles. This credential will enhance my ability 
to lead process improvement projects that align with our organization's goals and drive 
sustainable growth. 

I appreciate your consideration of my request and look forward to discussing how this course 
will contribute to both my professional development and the continued success of our 
organization. 

Sincerely, 
 

 

______________________________________ 
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