
 

 

Villanova 2024 Intern Housing Check Out Procedure 

 

Dear Summer Interns,  

 

This email contains important information about the check out process. You can also find this information on 

our website. 

 

In order to minimize disruption while still living in your apartment and to streamline the process for you, 

we will not be conducting scheduled walkthroughs of apartments with Conference Service staff. Instead, every 

intern is required to fill out the Departure Survey on the day of check out and complete the following 

tasks.   

 

• Remove all trash 
• Return all furniture to its original location  
• Ensure the apartment is clean and swept, including the kitchen and bathrooms 
• Turn off all lights 
• Leave air conditioning turned on  
• Dispose of your key card, as it will be deactivated upon your departure 

 

Our staff will inspect rooms after checkout. Any damage not previously noted by our staff before May 26th, and 

not report by in in the pre-arrival surveys sent on June 2nd and June 29th, will be charged to the card on file.  

 

If you did not fill out the required, post-arrival survey, you will be charged for any damages. Please note that 

the survey is now closed.  

 

All interns must be out of housing on August 2nd by 7pm. No exceptions.  

 

Thank you for your cooperation.  

 

Any questions, please call our service desk at 610-519-5554 or email conferenceservices@villanova.edu  

 

 

Julia Heller  

Assistant Director of Conference Reservations  

 

 

https://www1.villanova.edu/villanova/services/conferenceservices/internhousing.html
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.surveymonkey.com%2Fr%2FYT65YZ5&data=05%7C02%7Cjulia.heller%40villanova.edu%7Cd11b0bf29d5640098a6508dca838ef4f%7C765a8de5cf9444f09cafae5bf8cfa366%7C0%7C0%7C638570209681316655%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=APuNVGDv2m2DW5wfRddcyozRhyyyV0HIpfPbRkMIp7Q%3D&reserved=0
mailto:conferenceservices@villanova.edu

