[image: image1.jpg]R, 2%
—— College of
Liberal Arts and Sciences

VILLANOVA

UNIVERSITY


















GRADUATE STUDIES TUITION REDUCTION FOR

PRIMARY AND SECONDARY SCHOOL TEACHERS AND ADMINISTRATORS

PROCEDURES:
 Prior to the first semester for which you register, this form must be completed and VERIFIED by your PRINCIPAL/SUPERVISOR, and returned to the office of the program in which you are enrolled. Full-time teachers and administrators need only submit this form once; part-time and substitute teachers must submit this form prior to EACH semester for which they are taking courses.
Please check type of school:
Catholic School 
Public/Private School


Please check Full or Part-Time/Substitute:

Full Time

Part-Time* or Substitute**

*For Part-Time Teachers – must be under contract for the current school year (show contract)

**For Substitute Teachers – must have served as substitute teachers the semester previous to enrollment.  Teachers must document substituting at least 60 days during that semester (show pay stubs or letters from administrators)
***Please note:  The tuition reduction for educators does not apply in the following graduate programs:  Human Resources Development (online); Public Administration (online). ***
STUDENT INFORMATION:
	STUDENT’S NAME:
	     

	
	

	VILLANOVA STUDENT ID:
	

	
	

	PROGRAM OF STUDY AT VILLANOVA:
	

	
	

	SCHOOL/LOCATION:
	

	
	

	POSITION HELD:
	

	
	(Must involve teaching or direct academic student supervision)

	
	

	SCHOOL’S TELEPHONE NO:
	

	
	

	PRINCIPAL/SUPERVISOR’S SIGNATURE:
	

	
	

	PRINCIPAL/SUPVSR. PRINT NAME & TITLE:
	

	VILLANOVA DEPARTMENTAL REPRESENTATIVE VERIFYING THIS INFO.:
	__________________________________________________________ 


	COURSE INFORMATION:
	Number of credits this semester:
	

	Term: (circle):
	Fall
	Spring
	Summer I
	Summer II
	Summer III
	Year
	


	
	
	

	Student’s Signature
	
	Date


After the above information has been verified and the form has been completed, 

the Chair should sign and forward this form to the Graduate Dean’s Office for processing.

	
	
	

	Department Chairperson
	
	Date

	
	
	

	
	
	

	Dean of Graduate Studies, College of Liberal Arts and Sciences
	
	Date
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